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1.

Introduction

User Manual for Priority Land Allotment Portal

The purpose of this document is to explain the entire process of how an Applicant can use Priority
Allotment Portal to successfully apply for plots online.

This manual explains how to:

1.

2.

3.

Get registered on Priority Land Allotment portal
Apply for available plots online
Submit required documents online

Make online payment for the applied land
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2. Guidelines for Registration

The users are required to get registered on the Priority Land Allotment Portal to proceed accessing
the system.

I) Register as a New User

Step 1:

Under the Login Section, Click on the ‘Register New User’ button, as shown in the screen below.
Existing users can directly login using their registered Username and Password.

midcindia.org awl =
I -
Manacsshers (' + MIDC - Online Land Allotment System

of Doing Business  Single Window Clearance

Login

Investor

Enter User Name

Enter Password

Useful Links

Single Window Clearance Mzgharashtra Government

n
land.midcindia.org/User/Registration

Fig 1: New User Registration

Step 2: A page seeking User Details is displayed.

managaees @ MIDC - Online Land Allotment System

..................

Home  Faseof DoingBusimess  Single Window Clearance

& Register a New User
*  User Name
* Primary Contact Email ? *  Mobile No.
“  Security Question ——Select— v *  Security Answer
*  Password ? *  Confirm Password

Fig 2: User details for registration
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The fields under this section should be filled using following guide lines.

User Name

In this section you provide a username to login to the portal.

Example: Testuser, Testuser123, etc.

Primary Contact Email

A valid email id of a person who is going to be a point of contact with the MIDC officials

Note: This User Name and Password will be used by you subsequently to log-into the Online Land
Allotment System which will be used for applying for plots, viewing the dashboard, etc.

Security Questions

This question will be asked to you in case you forget your password and want the system to reset it.
You need to select the most appropriate question out of a list of questions given in the selection
box. (Tip: Select the question whose answer you can easily remember but it is difficult for others to

crack)
Security Answer

Type your own answer for the selected security question. The security question and security answer
can be used in case you forget your password. Do this by clicking on ‘Forgot Password’ option
under the login section. It is mandatory that you remember the security answer or note it down

securely.
Contact Information

Under this section Applicant should provide information (Mobile Number) of the person who is

going to be a point of contact with the MIDC officials.
On entering all the details, click on the ‘proceed’ button.
Password

This field must contain minimum 6 characters, at least one lowercase alphabetical character, one

y ¢y <
!

uppercase alphabetical character, one special character (e.g. ‘@’, ‘#’, ‘$’, ¢.’, !, etc.) and one numeric

character (i.e. 1,2, 3, 4, 5, 6,7, 8, 9, 0).

Example: abcDFr@53
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Please Note that, all the fields marked with a ‘** are mandatory fields required to be
filled.

Step 3:

An OTP (One time password) will be sent to the registered Mobile Number, which must be entered
in the field below.

<« (i ‘ & Secure | https://land.midcindia.org/User/Registration G Qo ﬁ‘

S5 Apps NikhilBookmarks Other bookmark

Halﬂgglf:;:r MIDC - Online Land Allotment System

Home Ease of Doing Business Simngle Window Clearance

* OTP sent to your mobile,Kindly enter OTP, this is valid for next 5 minute

Enter OTP

Fig 3: OTP sent to registered mobile
Step 4:

After entering the OTP, an activation link will be sent to your registered Email ID. Click on the
‘Click Here’ button in the email to activate the login.

&« Cc | @ Secure | https;//land.midcindia.org/User/VerifyMobileQOTP | MCY ﬁ‘

S5 Apps NikhilBookmarks Cther bookmar|

Mahas Sohtra " MIDC - Online Land Allotment System

..................

Home Ease of Doing Business Single Window Clearance

Verification email send to your registered email-id

Click here

Fig 4: Email Verification Link
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“ a o [ - - More ~ 10214 < > Em ~ 0~
MIDC - Online Land Allotment System - User Registration Verification nbox  x -
swc@midcindia.org 12:42 PM (0 minutes ago) - v
tome [+
@
=

MIDC - Online Land Allotment
System

Dear User,

Thanks for registrating with MIDC's Land Allotment System! To
activate your login click below

I |
] Click Here :

Fig 5: Registration Verification Email
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3. Guidelines for applying for plots
Step 1:

Under the Login Section, enter the User Name and Password, click on the ‘Login’ button as shown

in the screen below.

€ - C fi [ landmidcindia.org Qs

Ny
n

1> |

Maba oo f;@ MIDC - Online Land Allotment System

Home  EaseofDoingBusiness Single Window Clearance |

Login

Investor

Enter User Name

Enter Password

Useful Links

Single Window Clearance Mzaharashtra Government

Deva
land.midcindia.org/Us

Fig: Login Page

Step 2:

Under the company details, fill the relevant details wherever necessary.

*  Company Mame *  Company Constituion Type | —-Select-— v |

*  Company Address Line 1 Company Address Line 2

*  Pin Code ?

*  Company PAN ?

Company Landline No. Company Fax Mo.

*  Company Venture Type —--Galactem- v

Fig: Company registration
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Contact Information Section

Under this section the Applicant should provide legit information about the company, such as

Company Name, Address, Company PAN, etc.

Company Constitution Type

If selected as Partnership or Limited Liability Partnership click the link ‘Click here to Add Partner’

which appears below the dropdown list.

Private Limited Company
Public Limited Company
Co-Operative

Trust

Central Govemmant Undartaking
State Government Orsanization
Public Sector Company
Individual

Apartment of Oumer Association
Co-Oumer

Chief Promoter

*  Company Name * GCompany Constitution Type
Required Field

*  Company Address Line 1 Company Address Line 2
i

* Pin Code ?

*  Company PAN ?

Company Landline No. Company Fax Mo.
*  Company Venture Type —Salact-—- v
& Owners / Pariner Details
*  Company Owner Name *  Company Owner Mobile
*  Company Cwner *  Company Owner Categaory
Designation
*  Company Owner Gender ©Mele  © Female

State Government Undertaking
Central Govemmant Organization
Hindu Undivided Family
Proposed Parinership

I Proposed Public Limited Company
Corporation

I i ——

Fig: Company details Constitution Type

Step 3:

On clicking the link ‘Click here to Add Partner’ a popup appears. Details of all the partners along

with the correct shares must be filled.

The total of the partnership shares should amount to 100%, failing which the form cannot be

submitted.

& Owners / Partner Details

= Company Cwner Name *  Company Owner Mobils
*  Company Cwner *  Company Owner Categaory
Designation

O Male © Female

*  Company Cwmer Gender

—-Salect——

Fig: Owner / Partner Details
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Company Partner Details

* *
Partner Name Gender

=

Pariner Mobile * Email ID
—— -

I : Partner Share( % ) I : Partner Type
——
Pariner GENERAL v
Categaory

£ e

Fig: Company Partner Details

A summary of the partner details is displayed under the company details section, as shown below.

Home

Ease of Doing Business Single Window Clearance

* Contact Person Designation

* Company Venture Type —Select— v

& Partner Details I
Partner Name Gender Type Mobile Email Share(%) :
Partner 1 Male Current Lessee 9879879878 partner1@gmail.com 45 " m I
partner2 Male Active 9839889889 partner2@gmail.com 55 S o I

B S S NN B SN SN BN SN BN SN BN SN BN SN BN SN BN SN BN SN BN SN BN SN BN SN BN BN SN BN N BN N B e e wl

*  User ID (Email) *  Maobile No
*  Security Question v *  Security Answer

Process

Step 4:

Fig: Partner Details

Click on ‘process’ button to proceed to the dashboard.

Step 5:

Following is the Home Page of Applicant (Dashboard) which shows the summary of all the

applications for plots, like status, tracking ids, created date, etc.
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4 Dashboard # Home

| = Land Application
M Document Library D Allotment in New Areas
T payment Stats Currently Closed ©

A Notification(@ 1 ]
1 1
Bl profie 1 1
1 1
8 raq 1 Show| 10 ¥ |entries Search: 1
1 1
N Fecdback 1 ) 1
I Sr I Form Name Status Tracking ID Created On Incomplete? View Form I
1 Mo data available in s=hle 1
1 1
1 Showing 0o 0 of O eniriss Previous 1
1 1
1 1
1 1
1 1
ey ————

Fig: Dashboard
The dashboard provides the following:

1. Provision to apply for new plots by clicking on ‘Apply Now’ through any required allotment
method, or review already registered plot details by selecting the plot from the Submitted
applications section list.

2. View all Applicant Details provided on the side menu list such as (Document library,

Payment status, Notification, Profile, etc.)

Step 6:

The company profile and applicant details filled while loging in, will be auto-generated and cannot

be modified, as depicted below. Click on ‘Save and Next’ to proceed.

= Land Application

I Document Library @7

T Payment Status Applicant/Company Profile
o -l
A Notificaticn (@ : save&Nex> [
Eal Profile - - -
Applicant Basic Information
& raQ
Company Owner/Head/Current Lessee: 7 Test Designation : supervisor
RN Feedback
Primary Cortact Ermail 1D Mobile Number :

Company Basic Information

Company Name : Test Company Constitution Type : :  Partnership v

Address Line 1: TEst = Test 2

State : Msharashtra Q Q
Pincode

Phane : 401404 ? Company Fax
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Step 7:

Enter all mandatory details in the fields and proceed. You can also review the data entered in the
preceding stage by clicking on the ‘Prev’ button.

A Dashboard & Pricrity Land Allotment

== Land Applicstion

B Document Libran ®
v h—y

T Payment Status Applicant/Comnpany Profile Lznd Requirement Details

A Natifcation (§ H ;.E.‘m
iz
o ee""">7"—/mmmll

& ra ndustry Type *
Ty TYP :| —Select— v

R Feedback
District 3| e v Indusirizlires | ~Select— v

Required Land Size in 5q. MJ* :

CGST:

Total Amount To Pay - L Are there Existing units of your company within/outside

Msharashira * B N
[ o o -
Breferred Plot o | Prioriy Basis * —— v
D e e e e e e e e e e e e e e e e e e e e e e e 1

Fig: Land Requirement Details — 1
Processing Fees Amount
The processing fees amount is calculated based on the required land size value.
Priority Basis
The value selected under the Priority basis dropdown will determine the documents to be

uploaded.

Existing Units of your company

If you select this as yes, a pop-up seeking details of your existing units will appear as below. Fill in
all mandatory details. A selection list appears for the following: manufacturing activity type,
manufactured items. Type the first few characters in these fields and select from the list.

Address of Present Unit * | Address of Prasent Uit Valuz of Prazant Flant & Machinery at Cozt (Not Depracaed) =
Solid Waste Generated (Kg/da) *
Bxisting Plot's Areainm2) * Details About Present Effluents *

Present F5.1. Consumed * Quanity of Present Effluents/daylLitres/day) =

Prassnt Connectsd Electric load in KWW/KVA = Present Water Consumption in ltrsfday =

Annual Turnover (in Lac, INR) * Total Employment Geneated *

Manufacturing Acivity Type * | & Manufactured fem 1 *

thers

Manufactured Item 2 N Manufactured Item 3 t
Enginesring
Chemicals

Remark [ any)

Electronic
Textile
Leather

Rubber

Caramic

12| Page




User Manual for Priority Land Allotment Portal
Fig: Existing Unit details — Manufacturing Activity Type

Address of Present Unit * Address of Present Unit Value of Present Plant & Machinery at Cost (Not Depreciated) *

Solid Waste Generated (Kg/day)

Existing Plot's Areain m2) = Details Abous Present Effluents =
BresentF.S1. Consumad = Quantity of Present Efflusnts/daylLitres/day) =
Present Connected Bectric load in KW/KVA = Present Water Consumption in ltrs/day =
Annual Turnover On Lac. INR) = Total Emplayment Geneatsd *
Manufacturing Activity Type = Manufactured liem 1 * | w
SWEETNING AGENT
Manufacwured kem 2 Manufactured ltem 3 |
COPPER WIRE
POWDER COATING |
Remark (it any)
WELDING MACHINE
MILK POWEDER.
o TAMARIND POWDER.

Fig: Existing Unit details — Manufacturing Item
Step 8:
Click on the ‘Save’ button. Then click on ‘Save and Next’ button to proceed.
Step o:

Under the Proposed project details section, enter all mandatory details and proceed to the Project
details section. Fill mandatory details of the project.

's ;\
S

Applicant/Company Profile Lsnd Requirement Details Project Detsils

Proposed Project Details

Nazure of Project *

Raw Material No-1 * ——— Propased Product No-1 * .
Raw Material No-2 T — Propased Product No-2 2
Raw Material No-3 Select Raw Matesiald Proposed Product No-3

Fig: Project Details — 1

Please Note : A selection list will appear in Nature of Project, Proposed Product No. and Raw
Material No. after typing first few characters. Type first 3 characters into the field and select the
relevant option from the list.

Nature of Project * J Nature of Project =

MANUFACTURE & SALE OF REFRACTORY SHAPES . N
Raw Material No-1 = Prope Raw Material No-1 " Prap
PAP-COMMERCIAL

WARE HOUSE
= - COMMERCIAL Raw Material No-2 Prap
Raw Material No-2 Prope WATER
MYGEN GAS PLANT
CASHEW SEEDS
TRUCK TERMINUS Raw Material No-3 Prop

Raw Material No-3

Blom CASHEW HUTS
(COMCRETE ITEM

WOODEN ARTS
COMMERCIAL BUSINESS
STATIOMNERY

Emali and Awala
plating/ powercoating
Thermocol B Glass Waol

Fruits povider
RUBBERISD COIR PLANT Seff * MOTER WINDING Esok
Fnance Arrangement - Seif TIMBER WOOD
Others * ey s FDI G
Ti=E Finance Arraneement Others FoI —
Fig: Selection List for Nature of Project Fig: Selection List for Raw Material No.
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Step 10:

Fill all the mandatory fields under the Finance Arrangements and Development details section

Finance Arrangements (in Lakhs)
Self = Finance Arrangement - Seif Bank Loan * Finance Arrangement Bank Loan
Others * . FDI (Fany) *

Total Cost of Project (in Lacs) * Total Project Cost Investment in Plant and Machinery (In Lac) *
Imvestment in Buidingl Rs In Lakhj) * nvestment In Building Plinth Area (sq metres) *

Builoup Area (sq metres) * Buittup Area Land for Open Storage (sq metres) *

Any Other Arealzg metres) * Any Other Area Power Requirement (kW) *

Water Requirement Domestic (m3/day) = ater Requirement - Domestic Water Reguirement Industrial {m3/day)< *

Effluent Quantitim3/day) * E smrt Ouamsin Solid Waste (in kg) *
Number of Skilled Employees * \miber Of Skilled Employees Mumber of UnSkilled Employees *

Number of Supenvisory Emplayess = Total Emplayees * [ ———

Fig: Project Details — 2
Step 11:

In the documents page, under the upload documents section, a list of documents to be uploaded
will be displayed.

Note: The value selected in the ‘Priority Basis field’ under the land requirement page, will

determine the documents to be uploaded.

Files which have the mandatory field as ‘Yes’ must compulsorily be uploaded in order to proceed
to the next stage.

Files with the mandatory field marked as ‘No’ may or may not be uploaded.

#& Priority Land Allotmans

£y
4
A
Applicant/Company Profile Land Requirement Details Project Details Documents
Note:. Red highlightad documents ars manditary. m
Upload Documents
# Document Mandatory File Name Select File Download
1 Detailed Project Report (DPR) Yes m
2 Income Tax Returns for last 3 years or PAN Card Yes m
3 Land Utilization and proposed buik-up area of required land(block pian) Yas ﬂ
4 Entity shall supply more than 50% of therir products to Defese & its related permission/orders from defense Yes m
S Registration Certificate issued by Registrar of Firms or if Partnership Firm Is not registered with Registrar of Firms, the copy of Bartnership Desd Yas m

Fig: Document Upload Section
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To upload a file, follow the guidelines listed below:

1) Click on the ‘Upload’ button against each document, a popup will appear. Now select the
click on ‘browse’ to select the equivalent file (only files of .pdf type is allowed) and click on
‘OK..

2) Once the file is selected, the name of file will be displayed under the File Name column.

3) If you want to change the uploaded file, click on the ‘upload’ button again and select the
desired file and click ‘OK’.

4) Once all the mandatory files are uploaded, the background of the document summary
section turns green.

5) Click on ‘Save and Next’ to proceed.

Note: Red highlighted documents are mandatory. m
Upload Documents.

# Document Mandatory File Name Select File Download

1 Detailed Project Report (DPR) Yes PLApef m

2 Income Tax Returns for lasc 3 years or PAN Card Yes PLA pdf m

3 Land Urifzstion 2nd proposed buitup res of required land(block plzn) Yes DLA m

4 Entity shall supply more than 50% of therir products ta Defese & jts related permissionsorders from defense Yes PLA.paf m

5 Regstration Certificate isswed by Regisrar of Firms or i Parmership Finm |s not registered with Registrar of Firms, the copy of Parmership Deed. Yes PLA pdf m

Fig: Document Upload Section
Step 11:

An important notice will be displayed as shown below, which must be agreed by the applicant by

clicking on the ‘Proceed to Payment’ button to continue to the last stage i.e. Payment.

4 Information Saved Successfullyt %

Q # Land Application
A Dashboard Online Land Application

= Land Application

B Document Library 4@

T Payment Status Applicant/Company Profile Land Requirement Details Project Details Documents Payment
& Notification @ P
Ea) Profile
Proceed To Payment
& raq
Important Note
N Feedback

By dlicking the following button, you self-declare that you have entered all the required details correctly to the best of your knowledge, and vouch for it's autherticity! Any dicrepency in the
provided informatien, decuments could lead o the disqualification of your application. MIDC may choese o take legal action against youlyaur company if any fraudulent/ criminal inent is found
5t any point in the process of land allotment.

Proceed To Payment
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Stage 5: Payment Notice

Payment summary will be displayed as below.

Please Note: Processing fees are calculated based on land size (Opted while filling the land size
under the Land Requirement Details section)

A priority Land Allotment

Payment Details

Payment Details
Industrial Area: —_—— Reguired Land Size (in 5g. M.): 2500
Processing Fees © 2000 CGST 180
SGET: 180 Total Payable Amount : 2360
Fig: Payment Summary
Step 12:
Payment Mode

You can pay through online payment via internet banking, credit card or debit card as per terms
of the MIDC.

B credit card Merchant Name
Pay by Credit Card
MIDC
B3 Debit card D
visa @
E Internet Banking 36000
Cad NuibeF Payment Amount: & 3
Enter card number =
Expiration Date Cvvicve
Month Year

Card Holder Name

Enter card holder name

Make Payment

Cancel | |
BillDesk

Fig: Payment
Step 13:

Click on ‘Make Payment’ button to redirect to the payment gateway and successfully complete the
transaction.

Step 14:
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After the payment is completed, the payment success page is displayed as follows:

#& Dashboard A Priority Land Allotment
= Land Application

Payment Details
HE DocumentLibrary

T Payment Status Payment Details

A Notification(o

= e Payment Success!!!
& FAQ
™ Feedback @
Thank You!
Your Payment is Successfully Done.
Fig: Payment Success
Step 15:

Once the payment is made, you can view the list of applications the dashboard, under the
submitted applications section.

#& Dashboard A Home
= Land Application
I Document Library Priority Land Allotment Direct Land Allotment D Allotment in New Areas
T Payment Status Apply Now @ Currently Closed @ Currently Closed ©
Submitted Applications
Eal Profile
8 raQ Show 10 ¥ entries Search:
M Feedback
Created View
Sr Form Name Status I Tracking ID Oon Complete? Form
Application Form for Priority Land Subritted / Payment Yes B
! Allotment Made -
Fig: Application List on the Dashboard
Step 16:

To view the application status and application summary, click on the ‘View Form’ button. The road
map for process completion is displayed.

1. Details such as application tracking number, department, date, processing stages etc. are
displayed.

2. The completed stages are colored in green, and the pending stages are colored in red.

3. Once each progressing stage is complete, that stage turns green to denote it’s complete.
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% Dashboard 4 Priority Land Allotment

Land Application

8 Document Library APPLICATION TRACKING NO:

¥ Payment Status

Department : Designation : Date:
A Notification (@
) Profile
& fFaQ
A Feedback Draft Application Fees Submitted DPR Scrutiny LAC Invitation
Offer Letter EMD2 Payment Allotment Letter BOP Agreement to Lease
Fig: View Application Status
Step 17:

The status of the progressing stages, will be reflected in the status column in the dashboard for that
application. Also, notifications will be sent via Email/SMS for the progressing stages.
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